[bookmark: _Toc210757735]Appendix J	Recommendation to Hire Forms
FACULTY APPOINTMENTS – FULL TIME	
SECTION 2: RECOMMENDATION TO HIRE FROM HEAD/DIRECTOR OF ACADEMIC UNIT

	Name of Candidate:
	

	Current Home Mailing Address: 
	

	Current Email Address:
	

	Academic Unit:
	

	Position # for this hire:
	

	If a replacement position, who is it for:
	

	Position Type:
	Attach copy of Section 1: Authorization to Recruit and Hire

	Recommended Rank/Grid Step using Article 10.63,43.50, 46.54, 50.63
	

	Appointment Dates:
	Start Date: _________    End Date: ____________

	How many candidates applied for this position?
	

	Is the Candidate eligible to work in Canada?
If no, please contact Human Resources regarding work permit.
	□ Yes       □ No

	HR Signature confirming that application has been made for work permit, if required.
	

	A) Short-listed Candidates in rank order as verified by HR if required by Article 10.53(b):
1.
2.
3. 
	Was HR required to rank similarly qualified candidates?
     □    Yes      □  No
If Yes, was HR able to determine a ranking?
     □    Yes      □  No

	HR Signature required if requested to rank similarly-qualified candidates:

	B) Interview Dates for candidates listed:
1.
2.
3.

	C) Successful Candidate(s) to be offered position in the following order as verified by HR if required by Article 10.53(d)(ii), and with Candidate(s) eligible to work in Canada assigned a higher rank than suitable candidates who are not eligible to work in Canada, as required by Article 10.53(d)(iii):
1.
2.
3.
	Was HR required to rank similarly qualified candidates?
        □ Yes       □ No
If Yes, was HR able to determine a ranking?
        □ Yes       □ No
Were Candidates reranked due to eligibility to work in Canada?
    □    Yes      □  No

	HR Signature required if requested to rank similarly-qualified candidates:

	Date of Academic Unit Vote:
	

	Academic Unit Head/Director:
	

	Signature of Head/Director:
	

	Date
	

	Forward copy of this form to President of AUFA. Original and all supporting documents must be sent to the Dean’s Office. This section must be completed.

	Date Forwarded as instructed by Article 10.54:
	

	Forwarded by (signature)
	                                                             □ Head/Director





FACULTY APPOINTMENTS – FULL TIME	
SECTION 2: RECOMMENDATION TO HIRE FROM HEAD/DIRECTOR OF ACADEMIC UNIT

	Dean’s Report must go to Office of the VP Academic with all supporting documentation.

	Date received by Dean:
	

	Signature of Dean:
	

	Date:
	

	Additional comments:

	□ Recommended to President as presented by the Dean

	□ Recommended with the following amendments:

	Signature of VP Academic (only required if changes made to original recommendation):
Date:


Supporting documentation, copy of advertisement (when applicable), and letter of recommendation should be included with this paperwork, as well as a copy of HR’s list of candidates for the position.

